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Changing Lives, Transforming Communities

After applying for admission to a four-year institution, you will need to send them your official
transcripts. Please refer to the checklist below to see what documentation your institution will
require!

“ Transcript Check List

Official High School Transcript

AP Scores from College Board

Official Community College Transcript

Official High School Transcript: Each high school has a different process for
requesting/sending transcripts. Some high schools have an online process, which is typically
found on the high school’s website under the guidance/counseling section. Please reach out to
the front office or guidance office of your high school for more information.

AP Scores from College Board: If you took AP courses in high school, you likely submitted
your scores when you enrolled at your community college. However, you will need to re-submit
them to your four-year institution. For directions on sending your scores, please click on the
following link: Sending AP Scores — AP Students | College Board

Official Community College Transcript: Each community college has a different process for
requesting/sending transcripts. Please see the chart on the next page to find out how your
college handles the process.


https://apstudents.collegeboard.org/sending-scores
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